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Section II

Text 1. The Busy Have No Time For Tears

I. Work in pairs. Get the answers to the following questions:
1. Do you like to go shopping?
2. Do you prefer to do shopping at big or small stores? Why?
3. Are prices the same or different at different stores?
4. Do high prices guarantee excellent quality?

II. Words and expressions:
1) a grocer's shop – ;
2) to examine – , , ;
3) in a quiet voice – ;
4) to touch – , , ;
5) to lift one's head – ;
6) to shout – , .

III. Read the text and answer the questions
The Shopkeeper

Mr.  Green opened a  grocer's  shop when he  was  twenty  years  old.  For
sixty–five years he worked in the shop every day. He worked very hard and he
never took a holiday. One day Mr. Green was ill. He stayed in bed. The doctor
came and examined him. He said to Mr. Green's family that he was very ill and
soon he would die.

Mr.  Green's  family  went  into  the  bedroom  after  the  doctor  left.  They
stood around the bed. Mr. Green's eyes were closed. After a few minutes he
started to speak in a quiet voice. He said, «Are you here, Jane?»

«I'm here,» said his wife. She was crying softly.
Then Mr. Green asked, «Are you here, Toby?»

«I'm here,» said his oldest son. He tried not to cry.
... all the family was there, near Mr. Green's bed.

Suddenly Mr. Green opened his eyes. He was very weak but he lifted
his head and shouted, «Then, who is looking after the shop?»

IV. Answer the following questions:
1. What age Mr. Green opened his grocer's shop?
2. What was his secret of success in his business?
3. What happened to Mr. Green one day?
4. What was the doctor's verdict?
5. What did the family do after the doctor left?
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6. What made him angry? What worried him?
7. Do you think Mr. Green recovered? Why?

Talking Point
V. Exchange opinions on the following statements:
1. Work is more important than health.
2. A workaholic is a diagnosis.
3. Work overtime or at week–ends makes you a valuable worker.
4. A person can achieve success only if he\she works hard.

VI. Do you agree with the proverb above. Make a story on the proverb.

VII. Make the end of the story quite contrary to the given.

Text 2. Celebrity's Life

I. Discuss in pairs the following questions:
1. Do you want to be famous?
2. Is it easy to be a well–known person? Why?
3. What will you do if you meet a celebrity some day?

II. Words and expressions
1) adverts – ;
2) buys – , , ;
3) to combine – , , ;
4) cans – ;
5) championship – , , ;
6) request – , , ;
7) gossip – , , ;
8) jealous – , ;
9) good looks – ;
10) attention – , , , .

III. Read the text and answer the questions:

Life at the Top

Can you guess the last line of the story?
Tara Lipinski is fifteen years old. She is a teenager and she manages to

combine work and study. Tara appears in adverts for Cambell's soup (her face
is on thousands of cans) and Chevrolet cars. But she doesn't even have her own
credit card. She loves going shopping but her favourite buys are soft toys, es-
pecially frogs. Although she can eat at very expensive restaurants, she prefers
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to have some chocolate cakes at home.  Tara Lipinski, the 15–year–old mil-
lionaire,  won  the  US  and  world  ice–skating  championships  at  the  age  of  14.
She trains up to six hours a day and is a popular guest on talk shows. At the
same time, she is a normal American teenager who hates broccoli, likes choco-
late milk and loves meeting her friends. «I don't feel famous,» she wrote in her
autobiography, «but I often get requests to do interviews and then I remem-
ber…»

IV. Answer the following questions:
1. How  old  was  Tara  Lipinski  when  she  won  the  US  and  world  ice–
skating championships?
2. How does Tara Lipinski make money?
3. Does she get money without working?
4. Does she spend much money when going shopping?
5. What are her favourite buys?
6. Is she proud of her popularity?

Talking Point
V. Interview your partner.
Could you be famous?
1. Do you ever tell your friends all the latest gossip about famous people?
2. Do you really get upset if you hear someone gossiping about you?
3. Do you buy expensive T–shirts even if you can get cheaper ones?
4. Do you feel a bit jealous of young stars on TV?
5. Do you like singing at parties?
6. Do you hate seeing pictures of yourself?
7. Do you always try to dress differently from others?
8. Do you tell funny stories?
9. What is more important in a boyfriend\girlfriend – good looks or per-
sonality?
10. Do you enjoy being in the centre of attention?

VI. Now report back to the class.
Which of you is most likely to be famous? Why?

Text 3. Rest in the Best Nest in the West

I. Agree or disagree:
1. Holidays in the city are more interesting than in the country.
2. Good rest is always very expensive.
3. Resorts in Russia are better than abroad.

II. Words and expressions
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1) throughout – , ; ;
2) invaders – , , ;
3) island – ;
4) retired – , , ;
5) noisy – , , ;
6) paradise – , , ;
7) influence – , , , .

III. Read the text and discuss it

Ibiza: Paradise Lost

Throughout its history Ibiza has had many invaders, but for 500 years
now Ibiza has been a part of Spain. Nowadays, the modern invaders are British
and German tourists. Mr. and Mrs. Stevenson went on holiday to Ibiza several
times over the last five years: «We saw a lot of changes in the short time that
we came here. The type of tourist that you see has changed.»

Ibiza used to be a quite little island, popular with middle–class people
and retired couples. But recently it has been getting noisier and noisier. Ibiza
has become a paradise for young clubbers from all over Europe. However,
sometimes  the  search  for  paradise  can  end  in  tragedy.  Only  last  week  one
clubber threw himself from his hotel bedroom after a long night party. And
already six young holiday–makers have died this summer under the influence
of drink and drugs.

IV. Answer the questions to the text:
1. What country is Ibiza situated in?
2. How has the island recently changed?
3. Are there many tourists nowadays?
4. What kind of tourists come to Ibiza now?
5. Is it a good place to have a rest? For whom?
6. Why is it a good place to rest in?
7. What is so dangerous of resting there?

Talking Point
V. Interview your groupmates about their summer holiday. Use the ideas be-
low.

go to a rock concert?
travel abroad?
go camping?
go to the theatre?
go to a party?



26

to a countryside?
Ex: Did you go to a rock concert last year?
Ask your partner for more information. Use the question words below to help
you.
What…? When…? Where…? Why…? Who…? How…? How long…?
Ex: Who did you see? Where did you go exactly? How much did it cost?

VI. Make up and act out a dialogue. Try to use the words:

hotel room
tourist attraction
rock/pop concert
night life
pen friend
package
travel by plane/by car/by train
high mountains
popular place
flight
trip

expensive
comfortable
wonderful
exhausting
great
cheap
enjoy
hate
skyscrapers
beautiful scenery

Text 4. Good Clothes Open All Doors

I. Do the quiz individually. Compare answers with the partner.
A. Do you keep up with the latest fashions?
B. Do new fashions come out every year/season/ month/two years?
C. How do you know what is in fashion?

do you buy and red fashion magazines?
do you regularly visit fashion shows?
do you watch what famous film stars wear?
do you consult fashion designers?
do you design your own clothes?

D. It's a good idea to keep your parent's old clothes because
they are conservative;
the style may return in a few years;
it's always fashionable to wear old–fashioned clothes.

II. Words and expressions:
1) a fault – , ;
2) excited – , ;
3) a date – , ;
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4) to look one's best –  « », -
;

5) a fashion magazine – ;
6) a boutique – , ;
7) a wig – , ;
8) to notice – , , ;
9) a trick – , , ;
10) to wear (wore, worn) – ,  ( );
11) in astonishment – , ;
12) to tear off (tore, torn) – , ,  ( .).

III. Read the text and try to understand its idea.

Her Fault

Carol  was  happy  and  excited.  She  was  preparing  for  a  date  with  her
boyfriend and wanted to look her best. All the fashion magazines she had read
gave good advice to young ladies.

One of them recommended to change the hair colour every six months
if  she  wanted  to  look a  new person.  So she  went  to  a  boutique  and bought  a
wig.

Rob was waiting for Carol at the cafe entrance. Carol noticed some sur-
prise on his face and decided that her trick had worked. «Are you wearing a
wig?», Ron asked her.

«How do you know?» Carol asked in astonishment. «Well, the salesgirl
in the boutique said nobody would suspect anything.»

«Yes, dear, but you've forgotten to tear off the label.»

Talking Point
IV. Agree or disagree. Give your reasons.
1. Women follow fashions to please themselves not to make an impres-
sion.
2. The best thing is not to worry too much about how you look.
3. Simply try to be an interesting person.
4. Never throw your old clothes out.
5. Yesterday's clothes are tomorrow's new fashions.
6. Keeping up with the fashions is very expensive.

V. Enlarge on the following in writing:
1) How important is your appearance (age, height, weight, build of figure,
face, hair, eyes, complexion, clothes)?
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2) What kind of person will never arrest anyone's attention? (take a risk, spend
more than one can afford, do a silly thing, disobey instructions, fail his friend,
lose his\her temper)
3) Who creates your image?

VI. Change the given situation in favour of Carol.

Text 5. East or West Home is Best

I. Tell your groupmates about yourself:
1. How often do you travel?
2. Where do you usually stay?
3. What kind of hotel do you usually stay?
4. Do you prefer to travel light or do you take much luggage with you?
5. Have you ever left things at a hotel?
6. Did you return to the hotel to pick up the things you had forgotten?
7. Do you get upset when you lose some of your things?

II. Words and expressions:
1) a bellboy – , ;
2) a lobby – , , , ;
3) to be in a hurry – , ;
4) to reach – , ; , , ;
5) whether –  ( );
6) stairs – ;
7) to walk up and down – ;
8) impatiently – , ;
9) superstitious – .

III. Read the text and be ready to answer the questions

The Bellboy

It was Friday the 13th. Many people believe that you will have bad luck
on that day.

A traveler was standing at the desk in the lobby of a Washington hotel.
He was in a hurry. He had only ten minutes to pay his bill  and reach the sta-
tion. Suddenly he remembered that he had forgotten something in the room.

He called the bellboy and said: «Run to the Room 48 and see whether I
left the box on the table. Be quick, I'm in a hurry.»

The boy ran upstairs. Five minutes passed, and the gentle man was still
walking up and down impatiently. At last the boy came back.

«Yes, sir,» he said, «yes, sir, you left the box there. It's on the table.»
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Talking Point
IV. Answer the questions:
1. What hotel did the traveler stay?
2. What did he ask the bellboy to do?
3. Why didn't the bellboy bring it?
4. How can you characterize the gentleman and the bellboy?
5. Can you remember the date of the story?
6. Are you a superstitious person?
7. What superstitions do you know?

V. Imagine the situation and give your solutions.
You are at the station. It so happened that you've left the docu-

ments at the hotel but if you come back to take them,  you'll miss the train.
The documents are very important. You can't leave without them.

Use the words to describe your actions:

to come back – ;
to send smb for smth – ;
to rely on oneself – ;
to ask someone for help – ;
to take a taxi – ;
to pay for smth – ;
to warn smb – ;
to thank smb for smth – .

Text 6. All Work And No Play Makes Jack A Dull Boy

I.  How  can  you  explain  the  proverb  above?  Make  a  situation  on  the  given
proverb.

II. Words and expressions:
1) no doubt – , , ;
2) a change of perspective – ;
3) invigorating – , , ;
4) as much as – ;
5) natives – ;
 6) customs – , , ;
7) to do sightseeing – ;
8) complete solitude – ;
9) to catch up on – , ;
10) to be annoyed – , ;
11) so much the better – .
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III. Read the following text and be ready to discuss it

Planning Holidays

Everyone needs at least one holiday a year, so when you begin spending
sleepless nights thinking about the sun and the sea there is no doubt about it –
you're ready for a holiday.

Even a weekend is better than nothing. You need to get away from all
your usual routines and get some fresh air and a change of perspective.

Go somewhere quite, where the climate is pleasant and invigorating.
For the first two days, rest and sleep as much as you can.

Do things the way they are done in the country you are staying in and
eat the local food. Get to know the natives and their customs. Do a little sight-
seeing. Always have a dictionary of the local language and pick up a few
words.

If you prefer complete solitude, take some books and catch up on your
reading.

You should try and store up energy for winter months. Don't allow
yourself  to  be  annoyed.  Things  will  not  be  done  in  the  way you do them;  so
much the better. Take note of the good and pass over the bad in silence.

Don't burden yourself with a camera unless you are a genuine enthusi-
ast; you will be always looking through it instead of directly at what is around
you.

Talking Point
IV. Give your reasons for and against:
1. Everyone needs at least one holiday a year.
2. Even a weekend is better than nothing.
3. Rest and sleep as much as you can on holiday.
4. Do things the way they are done in the country you are staying in.
5. Try all food that you can.
6. Take note of the good and pass over the bad.
7. Don't take a camera with you.

Use these expressions in the monologue:
I agree that… ( /– , );
I disagree that … ( /– , );
In my opinion… ( );
I'd rather… ( …);
It's better to… ( …);
I consider that … ( , …);
I suppose that … ( , )
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V. Practise the following dialogue.
A: Friday is a holiday. Let's make the long weekend interesting. Do you want
to go to New York? We could leave Thursday night.
B: OK. But I'd rather go on Friday. I must fix my car.
A: All right. We can take turns driving.
B: Fine. We won't get so tired that way.
A: I'm looking forward to seeing New York. I've never been there.
B: I haven't either. Let's make the most of this trip.
A: We can go sightseeing every day. In the evening we can go to the cinema.
Do you think we can get tickets?
B: I don't think we can. Anyway we'll try.

VI. Speak about your last holiday or a special holiday that you remember. Say
about the things you liked most of all. Give plenty of details.

Text 7. Live And Learn

I. Agree or disagree:
1. Science is really a great thing.
2. «The job of science is to serve people» (L. Tolstoy)
3. Science very little affects everyday life.
4. Science is motivated by curiosity of a researcher.

II. Find the examples of great achievements of Russian and British scientists.
Tell your groupmets the most interesting events in science.

III. Words and expressions:
1) science – , , ;
2) contribution – , , , , ;
3) to consider – , , ;
4) to come to the conclusion – ;
5) to develop – , , , ;
6) to produce – , , , ;
7) force – , , ;
8) famous – , , , .

IV. Read the following text and answer the question below

Famous People of Great Britain

There are many outstanding people in Great Britain: statesmen, think-
ers, explorers, musicians, writers, scientists and other people who are well
known around the world.



32

Isaac Newton one of the greatest men in the history of science was born
in a little village in the middle of the 17th century. Newton's contribution to
physics astronomy and math is so great that, he may be considered the founder
of the modern mathematics and physics. He discovered the law of motion and
the universal law of gravitation. He studded the nature of light and colour and
came to the conclusion that white colour consists of many different colours
known as spectrum. He died when he was 84 and was burred at Westminster
Abbey.

Charles Darwin was born in the beginning of the 19th century. He was a
great biologist. He created a new theory of evolution. Once there were only sim-
ple organisms living in the seas, hundreds millions of years they have developed
to produce all the different kinds of animals and plants we know today.

Michael Faraday was born at the end of the 17th century. He was inter-
ested in electricity very much and spent long months studying this strange
force. He opened many laws of electricity and magnetism.

Among the great scientists of Great Britain we can call Michael Fara-
day, Lord Rutherford and Alexander Fleming.

Do you know what are they famous for?

Talking Point

V. Share your opinion on the following:
1) When are talented people most often recognized during their lifetime or
after their death?
2) Why do you think so?
Use these words to support your point of view:
to increase in value –  ( );
to be worth – , ;
to discover – , , ;
to appreciate – , ;
some time later – ;
achievement – , , , ;
to be useful for – .

Text 8. To Know Everything Is To Know Nothing

I. Work in pairs. Exchange information on the following:
1. Have you got a computer and the Internet at home?
2. How long have you had them?
3. Is your computer the latest model?
4. Can you operate it well? Can you serf the Internet?
5. How much time do you spend in the Internet?
6. Is it always useful? Why? Why not?
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II. Words and expressions:
1) vulnerable – , ;
2) promise – , ;
3) technical appliances – , ;
4) log into – ;
5) palm – , , ;
6) to destroy – , , , .

III. Read the text and give your opinion about the use of the Internet.

Internet in Daily Life

More  and  more  people  nowadays  want  to  know  all  the  events  and  to
receive information quickly. You can easily do it with the help of the Internet.

In the 1960s, during «the cold war» Pentagon needed such military sys-
tems that would continue to work even if the phones and radio broke down.
The communication systems at that time – the telephone, which connected
offices, the radio and TV stations – were very vulnerable to attack.

In 1964 Paul Baran connected 4 computers in different parts of the
USA  and  sent  a  message.  You  couldn't  destroy  the  Internet  –  if  some  com-
puters will be broken, the rest will work well. Nobody owns the Internet, and
no organization controls its use.

Now millions of people around the world are logging into libraries, call
up satellite weather photos, download computer programs and music, take part
in group discussions. Even the Presidents have their own Internet sites. In fact,
anyone with a modem connected to the phone line can use the Internet. The
total number of people in Russia who link the Internet is about 10 million. In
Europe this number is much larger – there are more than 200 million Internet
users. Internet users are unimpressed by television promise of 500 channels in
future. The Internet already delivers 100.000 channels. In future all technical
appliances will be connected to the Internet. Now we can connect mobile
phones, photo cameras, palm computers and even alarm clocks to the Internet.
Now we can be connected with the whole world everywhere – in the bus, in
the underground and even in the North pole.

IV. Answer the following questions:
1. What is the fastest way of getting the information?
2. When did the Internet appear?
3. What was the aim of creating the Internet?
4. Who was its creator?
5. Why is the Internet the safest way of communication?
6. How can we connect to the Internet?
7. How many users of the Internet are there in Russia and in Europe?



34

Talking Point

V. Discuss the following. Give your arguments for and against according to
the teenager vision.
1. The most important inventions for you:

at home
at work

2. We can't imagine our life without the Internet and the computer.
3. We use a computer and the Internet in all spheres of activity.
4. Advantages and disadvantages of computers and the Internet.
5. The influence of the Internet on children.

Text 9. Such Carpenters, Such Chips

I. Exchange your ideas in small groups:
1. Can teenagers usually choose a profession on their own?
2. How do parents help their children choose a profession?
3. Why do parents insist on the choice of a certain profession?
4. Do young people ask for parent's advice when they choose a profes-
sion?
5. Why do young people in most cases follow their parents' advice?
6. How would you act if you were a parent?

II. Words and expressions:
1) a junior – ;
2) a clue – , , , ;
3) to graduate college – ;
4)  a path – , , ;
5) a personality assessment test – ;
6) personal values – , ;
7) to adjust in smth – , ;
8) to explore – , , ;
9) to intern – ;
10) to volunteer – ;
11)  not only… but also… – …, …

III. Read the text and answer the questions

Choosing a Career
Whether  you're  a  high  school  junior  just  starting  the  college  study,  a

returning college student or an adult going back to school, choosing a future
career is a difficult decision. Some people know from the time they can talk
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what they want to be when they grow up. Others still  don't  have a clue when
they graduate college. No matter where you are in life, here are some tips you
can follow to prepare for any career path, or paths, you choose.

Know Yourself. To know what you would be good at and enjoy doing,
you need to understand yourself. Take a personality assessment test. Many of
these tests are available that match your personal traits with possible career
choices. These self–tests can be found at most college career centers as well as
career websites. Closely related to personality are personal values. Knowing
your values will be very important to how well you adjust in a career.

Explore Career Fields. Many careers exist today that most people would
never consider. Talk with a career counselor at your high school or college.
Take advantage of the resources at your school's career center. Try interning
and volunteering a profession in a field that interests you. Not only will you
gain experience, but you will also be able to decide if you would enjoy work-
ing in that career every day.

Learn Universal Knowledge and Skills. A broad education and basic
skills can help you find success in almost any career. Good writing, public
speaking, critical thinking and computer skills are all valuable in today's mar-
ketplace. Don't just concentrate on skills needed for a specific career. A gen-
eral understanding of a variety of subjects–such as history, geography and lit-
erature–is always useful. You never know when you may need to draw upon
this information. A diverse knowledge base and strong skill set will ensure an
easier career transition in the future.

IV. Answer the questions to the text:
1. Do all people find it difficult to choose a profession?
2. What is the way to know oneself?
3. How can you explore career fields? What for do you need it?
4. What universal clues can help you find success in any career?
5. Who and what can influence your choice of career\profession?
6. What kind of knowledge, skills or qualification does the job you have
chosen need?
7. How does secondary school/high school help to choose the career?

Talking Point
V. Discussion
1. Give your arguments for or against according to teenager vision:

Every generation is different.
Parents are absolute dictators.
Children today develop more quickly.

2. Read and explain the saying: «Like tree, like fruit.»
3. Express your opinion on the following:
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What qualities should a person possess to be successful in business/ in
engineering/ in your future profession?

Use these words:
to control one's feelings – ;
to cope with one's feelings – ;
to lose one's temper – ;
ommunicative – , ;

tough – , , , , ;
stubborn – , , ;
to succeed in – , ;
composed – , , ;
aggressive – , , ;
broad-minded – ;
witty – ;
considerate – , , ;
honest – , , ;
tolerant – , , .

Text 10. So Many Countries, So Many Customs

I. Work in pairs. Express your point of view.
1. Have you ever communicated with foreigners?
2. What countries were they from?
3. On what occasion did you have a meeting with foreigners?
4. What language did you speak?
5. Did you understand each other well?
6. What was more difficult for you, to understand or to speak English?
7. Have you ever been in an embarrassing situation because of a lan-

guage problem?
8. If people can understand what you mean, do mistakes matter?

II. Words and expressions:
1) formal – , , ;
2) to accompany – , ;
3) a function – . ;
4) in silence – , ;
5) to turn to smb – ;
6) to nod one's head – ;
7) to complete – , , ;
8) hospitability – ;
9) to improve – , , ;
10) applause – ;
11) to look embarrassed – , .
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III. Read and discuss the text

The Diplomat

In 1880, there was an important meeting in London to discuss interna-
tional trade and business between Europe and South–East Asia. Over 20 coun-
tries sent diplomats to the conference. In the evenings there were formal din-
ners. The diplomats were often accompanied by their wives or husbands at
these functions.

At one dinner, the wife of a British diplomat was placed next to a gen-
tleman from China. Lady Barnes had never seen or met anybody from China
before. She felt a little uncomfortable. As she sat down at the table she did not
know  what  to  say  to  him.  She  wasn't  sure  if  he  spoke  English  so  she  just
smiled. The Chinese gentleman smiled back. They both sat in silence.

Lady Barnes was glad when the soup arrived. It gave her something to
talk about. After a few minutes she turned to the Chinese gentleman and in a
loud, slow and clear voice she said, «Likee soupee.» The Chinese gentleman
looked up at her. He smiled and nodded his head. Lady Barnes did not try to
begin another conversation and neither did the Chinese gentleman. They com-
pleted the meal without speaking another word to each other.

Lady Barnes  was  very  surprised  when the  Chinese  gentleman stood up
and began a long speech at the end of the meal. He thanked the British for the
wonderful reception they had given the Chinese. He thanked them for their hos-
pitability and for a delicious meal. He said that he was sure that relations be-
tween Europe and the Far East would improve because of the meeting of diplo-
mats in London. He spoke perfect English. He was clear, natural and fluent.

When the Chinese gentleman sat down there was a great applause from
the three hundred guests. He turned to Lady Barnes, who looked very embar-
rassed, and said, «Likee speechy.»

IV. Answer the questions on the text:
1. What sort of meeting was held in London in 1880?
2. Who often accompanied diplomats at formal dinners?
3. Where was the wife of a British diplomat placed at one dinner?
4. Why was Lady Barnes glad when the soup arrived?
5. What did she say in a loud, slow and clear voice? Why did she speak in
such a manner?
6. What surprised Lady Barnes at the end of the meal?
7. How did the Chinese gentleman make fun of Lady Barnes?

Talking Point
V. Discussion
1. Is it a must with diplomats to know foreign languages? Why?
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2. Which language in the world is spoken by most people? Do you know
that English is the most wide spread with 400 million speakers?
3. Studying English is hard work.

Do you think learning English is a waste of time, energy, money?
How can you explain the growing number of people learning Eng-
lish?

VI. Make the end of the story quite contrary to the given.

Text 11. The Work Shows The Workman

I. Explain the meaning of the proverb given.
II. Work in small groups to discuss these questions.
1. How long have you been learning English?
2. Do you find English easy or difficult to study?
3. What is the best age to start studying a foreign language? Why?
4. Which aspect of English is the most difficult one for you? (pronuncia-
tion, grammar, spelling, reading, vocabulary learning, speaking)
5. Can you spell English words correctly?
6. Can you spell all Russian words correctly?

III. Words and expressions:
1) Ecclesiastes –  ( .);
2) constable –  ( );
3) a shift –  ( ), , , ;
4) a plate – , , ;
5) discovery – , , ;
6) sergeant – ;
7) beyond – , ;
8) to be boring – , ;
9) a report book – , ;
10) to cross out – ;
11) to annoy – , , , ;
12) to have a try – ;
13) a helmet – , .

IV. Read the text to understand the idea of spelling

A Spelling Problem

Police constable Mason was just finishing his nine–day night shift when
he found an  old  car  with  no  number  plates.  He returned to  his  police  station
and reported the discovery to the sergeant.
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«Where was it?» asked the sergeant.
«In Ecclesiasteas Street, beyond the bridge,» answered the policeman.
 A lot of police work can be quite boring.
The sergeant opened the report book and began to write. When he

reached the name of the street, he began to spell aloud: «E–c–l». He looked at
this  for  a  few  seconds,  then  crossed  it  out  and  wrote  «E–c–k».  This  routine
office work annoyed him, he decided that he was already too busy with other
jobs and said to the policeman, «Write the report yourself.»

The policeman had a try too, but after a minute, he put his helmet on
and began to go out slowly.

«Where are you going?» the sergeant asked.
«Back to Ecclesiastes Street,» answered the policeman. I'm going to

push the car round the corner into Green Street.»

V. Ask your groupmates the questions:
1. Why  did  Mason  have  to  return  to  the  police  station  at  the  end  of  the
night shift?
2. Where did he find an old car without number plates?
3. Who did he report the discovery to?
4. Why did the sergeant become annoyed?
5. Why did the policeman give up too?
6. Why did the policeman want to push the car into Green Street?
7. Was it really difficult to write the name of the street correctly?

Talking Point
V. What is the public image of the police in your country according to the po-
litical situation?
Ground your point of view with the following word combinations:
1) a boring/difficult/dangerous/interesting/…job – -

/ /… 
2) bribery – ;
3) to take a bribe – ;
4) to take much time – ;
5) to keep away from family – ;
6) to become nervous – , ;
7) (not) to discuss problems with – …;
8) to lead a secluded life – ;
9) to work round the clock – ;
10) to patrol streets – ;
11) (not) to sleep at night – ;
12) to suffer from insomnia – ;
13) to break the law – ;
14) to become ill – ;
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15) to keep fit – ;
16) to be healthy and strong – .

Text 12. Never Write What You Dare Not Sign

I. What is the meaning of the proverb? Give its Russian equivalent.
II.  Find  the  words  in  the  text  which  have  a  similar  meaning  to  these  defini-
tions. The first letter is given to you.
1) to compare with a source, original; to examine

c_ _ _ _ _
2) to cease ( ) activity or operation

s_ _ _
3) to reply

a_ _ _ _ _
4) to put into possession ( )

g_ _ _
5) to receive

g_ _
6) to get into one's hands

t_ _ _

III. Words and expressions:
1) to do for a living – ;
2) to spell the name – ;
3) a point – , , , ;
4) to check the temperature – ;
5) to fix – , , , ;
6) to take a photograph – , ;
7) dripping – , , .

IV. Read the text quickly and find which two children made spelling mistakes.
Correct the mistakes.

A Spelling Lesson

Miss Jones once told her class: «Today I'm going to ask you to do three
things. First of all,  tell  the class what your parents do for a living. If you an-
swer correctly, I'll  give you one point.  Next, I'd like you to spell the name of
your mother's and father's job. If you get that right, I'll give you another point.
Thirdly, if you can tell me what your father or mother do for us if they were
here, I will let you have another point.»
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Tommy began: «My father's a C–O–O–K. If he was here, he would
cook you all  the  great  lunch.  My mum's  a  N–E–R–S–E.  If  she  was  here,  she
would check our temperature.»

«Very good,» said Miss Jones. «Susie?»
Susie said, «My dad's an E–L–E–C–T–R–I–C–I–A–N. If he was here,

he would fix the light. My mum's a P–H–O–T–O–G–R–A–F–E–R. If she was
here, she'd take our photograph.»

«Very good,» said the teacher. «Bobby?»
Bobby replied, «My dad's a P–L–U–M–B–E–R. If he was here, he'd

stop the tap dripping. My mum's a H–O–U–S–E–W–I–F–E. If she wasn't busy,
she'd cook for us and do everything else, too!»

Talking Point

V. Discuss these questions and make up a dialogue.
1. Is the job of a house wife ordinary/exciting/difficult/dull?
2. Should housewives be taught? Why? Why not?
3. Can we say that being a housewife is a job?
4. What duties does this job involve?
5. What skills are necessary for this work?
6. What is the most pleasant/unpleasant part of this work?
7. Is this work for women only?
8. Would you like to be a housewife/a householder?

VI. Share your opinion on the following :
What is the public image of a housewife in your country?
Give your reasons and use the expressions:
 to be fond of housework;
to be a good cook;
to keep the house clean;
to care about children;
to be good–looking;
a housewife\a businesslady;
to consider the job difficult;
to need smb's help;
to have a lot of duties;
to be skillful;
to have good staff of knowledge;
to get higher education;
to combine career and family life
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Section III

Text 1. A Word Spoken Is Past Recalling

I. Work in groups of three. Discuss different hiring procedures (
) and interview techniques. Choose the most effective

ones.

II. Words and expressions:
1) to advertise – ;
2) to apply for a job – ;
3) an applicant – , , , ;
4) precipice – , ,  ( .).

III. Read the text and try to guess the last line of the story

The Best Driver

One of the largest construction companies in the USA wanted a truck
driver and advertised for one in the national newspapers. A week later ten can-
didates applied for the job. They all brought excellent references from their
former employers and were invited to the first interview. Not all the applicants
were successful and after the first interview there were only three candidates
on the final shortlist.

The Personnel Manager asked the first man:
«How near can you drive to the edge of a precipice without going

over?»
The driver said, «Within an inch.»
«Very well,» said the manager, «you can go now and I'll let you know

about the chances to get the job.»
The second man answering the same question said, «I can drive within

a half an inch of the edge, in fact I have done it more than once.»
When the third man came, the manager said:

«Well, and how near can you drive to the edge of a precipice without going
over?»

«Indeed, sir, I have never tried and I don't want to.»
«Ah,» said the manager,
«……………………………………………………….»

Talking Point
IV. Discuss the following questions:
1. How do people usually look for a job?
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2. What requirements should a job you would like to have meet?
3. What qualities are needed for a job?
4. Is competition an effective method to choose he right worker? Why?
Why not?
5. Do people change during their working life?
6. How would you choose the most suitable candidate?

V.  Imagine  you  were  in  such  a  situation.  What  will  you  answer  your  em-
ployer?

VI. What do you think about the italicized notions?
Job Advertisement.
1. What is it for?
2. What information should be given in a job advertisement?
3. What information is especially important for a person looking for a job?
Job Interview.
1. What is the aim of a job interview for both a candidate and an inter-
viewer?
2. What advice would you give to an applicant before his/her first inter-
view?
3. How should every applicant prepare for the first job interview?

V. What will you write in the job application? Choose a job and try to apply
for it in the best possible way.

Text 2. What We Do Willingly Is Easy

I. What is your opinion on the following:
If you have a job…

How did you choose what to be?
Was it always your wish to have this work?
Does your job suit you? Why do you think so?
Is success in your job important for you?

If you don't have a job…
What would you like to be? Why?
What will you have to do to get this job and become successful?
Do you prefer to deal with people or machines?
What professions do you think are most well–paid? Why?
Are you creative? Give your reasons.
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II. Words and expressions:
1) to remain off the radar – , ;
2) enter their «golden years” – ; ;
3) a surge in demand – ;
4) to make an impact – ;
5) to poise for –  ;
6) to regain independence – ;
7) pay off – ;
8) a lucrative career – ;
9) behind–the–scenes – ;
10) to apply forensics techniques – ;
11) financial scam artists – ;
12) to lurk online – ;
13)  usability – , ;
14) lucrative niche – ;
15) incorporate – , , , ;
16) learning outcomes – ;
17) high–impact careers – ;
18) low–profile winners – ;
19) to line up a career training – . -

;
20) to stake one's claim – ;
21) to catch on – .

III. Read the text and try to explain the meaning of the underlined sentence.

Five Low–Profile Careers With High Potential
by Clare Kaufman

Some of the best opportunities in today's job market remain just off the
radar for most job seekers. These careers may not have the name recognition,
but they are quietly making an impact behind the scenes.

Here's a look at five low–profile careers that pay well for interesting
work, and are poised for growth in tomorrow's economy.

1. Occupational Therapist
As more and more Americans enter their golden years, occupational

therapists are having a surge in demand for their services. Occupational thera-
pists play an important supporting role in the treatment of illness and disabil-
ity. They help patients with disabilities regain their independence through
adaptive technology and life skills training. Salary: $67,920.

2. Video Game Designer
Who  knew  that  a  video  gaming  habit  could  pay  off  in  a  lucrative  ca-

reer? Video game designers make a comfortable living creating concepts, story
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lines, and animated effects for computer games. According to the Entertain-
ment Software Association, the video game industry earned $11.7 billion last
year in the U.S. alone.

A game design career requires top–notch programming and artistic
skills. You may choose to specialize in interactive programming, script writing
and character development, or computer–generated special effects. Salary:
$62,380 for all multimedia artists and animators.

3. Cybercrime Investigator
Cybercrime investigators are behind–the–scenes digital detectives who

use  their  computer  skills  to  make the  Web a  safer  place  to  surf  and do busi-
ness. They apply advanced forensics techniques to pursue and help prosecute
the hackers, and identify thieves and financial scam artists lurking online. Sal-
ary: $46,370 – $51,164.

4. User Experience Designer
As personal electronics reach a peak in technical development, the

high–tech industry is looking to usability to differentiate their products. As a
user experience designer, you'll make sure that products are easy to use and
pleasing to look at. The job brings together creative and technical skills, mak-
ing it a lucrative niche for artistic types. Salary: $87,900 for computer applica-
tions engineers, $46,750 for graphic designers.

5. Curriculum Designer
Curriculum designers select textbooks, develop new curriculum materi-

als, and train teachers. They incorporate new educational technology into the
classroom. And they review educational programs to make sure learning out-
comes meet standards set by government agencies. Salary: $59,780

Tomorrow's high–impact careers are today's low–profile winners. Stay
one step ahead of the curve by seizing these opportunities before they knock.
By lining up your career training now, you can stake your claim to a satisfying,
high–paying job before the rest of the market catches on.

IV. Answer the following questions:
1. Decide what degree a person should have to become one of these spe-
cialists:
a) occupational therapy bachelor's degree
b) an associate's degree or bachelor's degree in game design
c) an associate's degree in computer science
d) a bachelor's degree in computer science
e) a master's degree in education
2. What job demands creative skills? Why?
3. What is the most difficult career?
4. What career is the most well–paid one?
5. What career is the most interesting and perspective for you?



46

Talking Point
V. What career will you choose for yourself?  Support your point of view.

Text 3. Business Before Pleasure

I. Answer the following questions:
1. Do you want to make yourself a career?
2. What do you think about the so–called entry–level jobs?
3. Can a person be on the make working as a sales–person/ an engineer/ a
mechanic/ a miner?

II. Words and expressions:
1) to be on the make – ;
2) entry-level job – ;
3) earning potential – , , ;
4) starched-shirt stiff – ;
5) grabbing – , , ;
6) dead-end gig – ;
7) in the long run – ;
8) to pursue a career – ;
9) to supervise – , , , ;
10) field certification – , ;
11) retail – , , , -

;
12) hospitality – ;
13) consumer–driven industries – , ;
14) ad copy – ;
15) a peon – , , , .

III. Read the text about the entry–level jobs and answer the question:
1. Are these jobs perspective in Russia?

Entry–Level Jobs with Big Earning Potential

Competition for entry–level work is starched–shirt stiff right now.
But grabbing the first minimum–wage, dead–end gig that comes along

won't serve you well in the long run. After all, you don't want to live in Mom
and Dad's basement forever. A better strategy is to pursue a career that allows
your responsibilities – and your income – to grow year after year.

Here are seven of our top picks for those who are just starting out, and
their median annual salaries, according to PayScale.com.
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1. Environmental engineer.
Have a bachelor's degree in engineering? You're in luck! According to

the U.S. Department of Labor, environmental engineers make among the high-
est starting salaries of all college graduates. As you get more senior, you re-
ceive more independence to work on your own, eventually supervising your
own staff. Median annual salary: $68,628.

2. Network systems/data communications analyst.
Not a computer science major? Don't worry. In information technology,

getting field certification is often more valuable than a formal education, Levit
says. If you work as a network security or enterprise software, «You can very
quickly become the go–to person in the organization and eventually the head
of IT,» she says. «And you can make a very, very good living.» Median annual
salary: $61,949.

3. Marketing research analyst.
From high–tech and biotech to retail and hospitality, consumer–driven

industries rely on market data to make smart business decisions. If you have a
business marketing or statistical background, you may be able to analyze data
from the get–go in this field rather than starting as «a low–paid telemarketer,»
says Dr. Laurence Shatkin, author of more than 20 books for job hunters, in-
cluding «200 Best Jobs for College Graduates,» which he co–wrote with Mi-
chael Farr. «Then you work your way to the point where you're managing how
the data is gathered and what questions the market researchers ask,» he says.
Median annual salary: $58,423.

4. Copywriter.
Fancy yourself the next Don Draper or Peggy Olson from «Mad Men»?

Why not try your hand at writing ad copy? «Here's something for the English
major to be doing now that journalism doesn't seem to be such a prospect,»
Shatkin says. Although you might start by contributing text to lower–profile
agency projects, in time «you can be involved to the point where you're devel-
oping entire ad campaigns,» Shatkin says. Median annual salary: $53,288.

5. Sales associate.
The beauty of sales is that you can enter the field even if you majored in

art history, Shatkin says. «With a lot of products, you can learn what you need
to know from a short training program,» he explains. «And sometimes you'll
work with a more experienced salesperson your first few days out.» To boost
your income, he says, you can transition into selling bigger ticket items or you
can move into management. Median annual salary: $45,656.

6. Public relations assistant.
«PR and digital marketing are hot hot hot,» Levit says. «Everyone is

switching their traditional marketing to online and they can't fill positions fast
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enough.» Expect to work your hide off at a PR agency, a field with a high
burnout  rate,  Levit  warns.  On the  plus  side,  she  says,  annual  promotions  are
the norm, with the path from peon to supervisor fairly short. Median annual
salary: $42,810.

7. Financial analyst.
Yes, the financial sector took a beating during the past year, but finance

jobs are starting to bounce back, Shatkin says. So if you're looking to put that
business, finance, or statistics education to use, consider analyzing financial
data for a living. «Analysts contribute to the decisions that financial managers
make,» Shatkin explains. Specifically, financial analysts make investment rec-
ommendations to the banks, insurance companies, securities firms, and other
businesses employing them. From this starting point, Shatkin says, the sky's
the  limit  –  all  the  way  up  to  company  controller.  Median  annual  salary:
$60,952.

Talking Point
IV. Make a speech on one of the following topics:
1) The most well–paid jobs in Russia and in your city.
2) The difficulties of being a salesperson/ an engineer/ a financial analyst/… ?
3) The advantages and disadvantages of making a career
4) «I want to be a …, because…»
5) The best job for me is …
6) The importance of higher education
7)  I want to be a housewife/ a householder
8) A career abroad

Text 4. Zeal Without Knowledge Is a Runaway Horse

I. Give your idea of the proverb above. Illustrate with an example.

II. Answer the following questions:
1) Have you ever worked abroad?
2) Is it possible to find a job in a foreign country?
3) What country would you like to try to work in?

III. Words and expressions:
1) management trainee – ;
2) manufacture – , , ;
3) initial responsibilities – ;
4) electronic applications – ;
5) high reliability – ;
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6) learning aptitude – ;
7) concept development – ;
8) complete assemble – ;
9) custom solutions – ;
10) provision of assistance – .

IV.  Read the  following job  summary and guess  the  meaning of  the  italicized
phrase: 'determination to succeed'

Job Summary

JOB TITLE: MANAGEMENT TRAINEE
LOCATION: CHARLOTTESVILLE, VIRGINIA
Company Name: World Test Systems
Job Summary
Company: World Test Systems Inc.
Location: Waynesboro, VA 22980
Job Type: Full Time
Years of Experience: Preferably 2 or more
Education Level: Associate Degree
Management Trainee
About the Job
World Test Systems designs, manufactures and markets In Circuit and Func-
tional Electrical Test Fixtures and Systems for commercial and military, auto-
motive, aerospace, telecommunications, medical, and consumer electronic ap-
plications.
We are seeking a highly motivated individual to fill the position of Manage-
ment Trainee. Initial responsibilities will include Product Design and Internal
Sales Customer Support. Qualified individuals will have an Associate's degree
in mechanical engineering and/or technical training/experience in the design of
high reliability, electromechanical devices. Ideal candidates will have a strong
learning aptitude and a «determination to succeed». Candidates should have
CAD solid modeling experience with AutoCAD Inventor preferred. Suitable
candidates will receive training and development to add to their existing
knowledge and capabilities. We are primarily seeking local candidates.

Product Design responsibilities will include concept development and
detailed drawing preparation using Geometric Dimensioning & Tol-
erancing for component parts and complete assemblies to provide the
custom solutions required in our business.
Internal Sales Customer support will include the provision of assis-
tance in quotation generation and sales order processing.
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V. Answer the following questions:
1. What are the main points to get the job according to the job summary?
2. What difficulties you may have to work as a management trainee?
3. What is this job like?
4. What degree should you have to get this job?
5. What personal traits can help you be a successive manager?

Talking Point

VI.  Imagine  that  you are  a  director  interviewing a  candidate  for  the  job  of  a
management trainee. Ask questions to understand that he is a suitable candi-
date. Make up a dialogue.

Use these expressions in the dialogue:
1) years of experience – ;
2) personal traits – ;
3) salary, wages – ;
4) degree – c , , ;
5) higher education – ;
6) initial responsibilities – ;
7) job summary – ;
8) to take on – ;
9) to refuse a job to smb – ;
10) reference – , ;
11) credential – , .

Text 5. A Lazy Sheep Thinks Its Wool Is Heavy

I. Give the Russian equivalent to the proverb. Illustrate with an example.

II. Answer the questions:
1. Do you know how to write resume in English?
2. Are there any differences between an English and a Russian resume?

III. Words and expressions:
1) major emphasis – ;
2) course emphasis – ;
3) accomplishment – , , , ;
4) membership – , ;
5) accomplishments – , , ;
6) transferable – ;
7) objective – , ;
8) recent job – , ;
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9) applicable – , , ;
10) available – , , ;
11) upon request – , ;
12) references – , ;
13) align – , .

IV. Read the text and write your own resume in English

How to Write Resume in English

Writing a resume in English can be very different than in your native
tongue. The following text will show you how to outline a standard resume
format.
Difficulty: Hard
Time Required: 2 hours
Here's How:
1. First, take notes on your work experience – both paid and unpaid, full
time and part time. Write down your responsibilities, job title and company
information. Include everything!
2. Take notes on your education. Include degree or certificates, major or
course emphasis, school names and courses relevant to career objectives.
3. Take notes on other accomplishments. Include membership in organiza-
tions, military service and any other special accomplishments.
4. From the notes, choose which skills are transferable (skills that are
similar) to the job you are applying for – these are the most important points
for your resume.
5. Begin resume by writing your full name, address, telephone number,
fax and email at the top of the resume.
6. Write an objective. The objective is a short sentence describing what
type of work you hope to obtain.
7. Begin work experience with your most recent job. Include the company
specifics and your responsibilities – focus on the skills you have identified as
transferable.
8. Continue to list all of your work experience job by job progressing
backwards in time. Remember to focus on skills that are transferable.
9. Summarize your education, including important facts (degree type, spe-
cific courses studied) that are applicable to the job you are applying for.
10. Include other relevant information such as languages spoken, computer
programming knowledge etc. under the heading: Additional Skills
11. Finish with the phrase: REFERENCES Available upon request
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12. Your entire resume should ideally not be any longer than one page. If
you have had a number of years of experience specific to the job you are ap-
plying for, two pages are also acceptable.
13. Spacing: ADDRESS (center of page in bold) OBJECTIVE double
space EXPERIENCE double space EDUCATION double space ADDI-
TIONAL SKILLS double space REFERENCES. Left align everything except
name/address.

Tips:
Use dynamic action verbs such as: accomplished, collaborated, encouraged,
established, facilitated, founded, managed, etc.
Do NOT use the subject 'I', use tenses in the past. Except for your present job.
Example: Conducted routine inspections of on site equipment.
What You Need:
Paper
Typewriter or Computer
Dictionary
Thesaurus
Past Employer Addresses

Talking Point
V. Make your own resume and present it for the group assessment.

Text 6. Cheek Brings Success
I. What does the proverb mean? Give your reasons.

II. Answer the questions
1) Have you ever been interviewed by a foreign employer?
2) Do you know what to say in a job interview? Give your questions and an-
swers.

III. Words and expressions:
1) to apply for a job – ;
2) to look forward to doing sth – ;
3) the right type of English – ;
4) flexibility –  , ;
5) usage of tenses – ;
6) to have a great influence on – ;
7) to introduce yourself – , ;
8) to put smb at ease – ;
9) to go into too much detail – ;
10) credential – ;
11) special training – , ;
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12) currently – ;
13) to be concerned about – ;
14) to assure – , , , ;
15) to accomplish the task – ;
16) responsibilities – , ;
17) to require – , , ;
18) to acquire – , , ;
19) to relate to – , , ;
20) to adapt skills – .

IV. Read the example of a job interview to check your suppositions

Example Job Interview Questions and Answers

Congratulations! You have applied for a job and now you are getting
ready for that important job interview. Your English is excellent and you are
looking forward to making a good impression on your future (hopefully) boss.
Now, you need to make sure that you also have the right type of English for
that job interview.

The job interview in English contains specific questions and appropri-
ate answers. It also requires a certain flexibility in your usage of tenses.

When you walk in the room the very first impression you make on the
interviewer can have a great influence on the rest of the interview. It is impor-
tant that you introduce yourself, shake hands, and are friendly. The first ques-
tion is often a «breaking the ice» (establish a rapport) type of question. Don't
be surprised if the interviewer asks you something like:

How are you today?
Did you have any trouble finding us?
What do you think of the weather lately?

Don't  be  surprised  by  the  friendly  tone.  The  interviewer  wants  to  put
you at ease (help you relax). Answer the question without going into too much
detail. The language you use should be simple but polite, for example;
How are you today?
GOOD
I'm fine thank you, and you?
I'm well thank you.
BAD
So, so
OK
Not so well
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What is most important?
Talking about your experience and credentials (qualifications) is the

most important part of any job interview. Your qualifications include your
education from High School on and any special training you may have done in
the  past.  Your  experience  is  any  work  that  you  have  done  that  is  directly  or
indirectly related to the job you are applying for.

Education
Remember that your education took place in the past. Therefore you

need to use the past tenses, for example:
I attended the University of Helsinki from 1987 to 1993.
I graduated with a degree in agricultural planning.
Etc.

If you are currently a student you should use the following present
tenses:

I am currently studying at the University of New York and will gradu-
ate with a degree in Economics in the spring.

I am studying English at the Borough Community College, etc.
Remember to include any training you may have had when talking

about your education. This includes any computer training, correspondence
courses, etc.  Make sure to mention your English studies. This is very impor-
tant as English is not your first language and the employer may be concerned
about this fact. Assure the employer that you are continuing to improve your
English skills by any courses you may be taking, or by saying that you study a
certain number of hours a week to improve your skills.

Experience and Qualifications
Work experience is by far the most important topic of any job interview

(at least in the United States and Britain). Therefore, it is important to explain
what experience you have in detail. Generally, employers want to know ex-
actly what you did and how well you accomplished your tasks. This is not the
time to be modest. Be confident, and talk freely about your accomplishments
in past employment.

The tenses you should use are the following:
When talking about current employment be careful to use the present

perfect or present perfect continuous. This signals that you are still performing
these tasks at your current job, for example:
Smith and Co. have employed me for the last 3 years as a salesperson.
I have been creating customer contacts for 6 months.
Etc.

When  talking  about  past  employers  use  the  past  tenses  to  signal  that
you are no longer working for that company, for example:
I was employed by Jackson's from 1989 to 1992 as a clerk.
I worked as a receptionist at the Ritz while I was living in New York, etc.
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Talking about Responsibilities
Most importantly, you will need to demonstrate your qualifications and

skills, which are required for the job you are applying for. The job skills that
you have acquired in the past may not have been for the same exact job. There-
fore, it is important to show how the capabilities you do have relate to the job
you are applying for.

I remember a wonderful example of adapting skills to fit the job de-
sired. I had a student from Moscow who had worked as the manager of an im-
portant theater in Moscow. Unfortunately, he had to start from the beginning in
New York and therefore wanted to get a job as a rodent exterminator (someone
who kills rats!). When asked what kind of experience he had, he replied that,
as the manager of the theater, he had had to make sure that the theater was al-
ways rodent free and was therefore capable of doing the job well!  This is a
fantastic example of the type of adaptability most employers in the United
States are looking for.

Further you will find a list of appropriate vocabulary to use in the job
interviewing process.

Good luck!
Talking Point

V. Play the role game: choose the representatives from different firms and
candidates to apply for the work. Make a job interview with your partner.

These verbs are used to express responsibilities and tasks performed:

act(ed) – 
accomplish(ed) – 
adapt(ed) – 
administer(ed) – 
advance(d) – 
advise(d) – 
allocate(d) – 
analyze(d) – 
apply(ied) – 
approve(d) – 
arbitrate(d) – 
arrange(d) – 
assist(ed) – 
attain(ed) – 
blend(ed) – 
bring (brought) – 
build (built) – 
carry(ied) out – 

catalogue(d)– 
change(d) – 
classify(ied) – 
collaborate(d) – 
compare(d) – 
complete(d) – 
compute(d) – 
conceive(d) – 
conduct(ed) – 
construct(ed) – 
consult(ed) – 
contract(ed) – 
control(ed) – 
cooperate(d) – 
coordinate(d) – 
correct(ed) – 
counsel(ed) – 
create(d) – 
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deal (dealt) – 
decide(d) – 
decrease(d) – 
define(d) – 
delegate(d) – 
designate(d) – 
detect(ed) – 
develop(ed) – 
devise(d) –  direct(ed)
– 
discover(ed) – 
distribute(d) – 
document(ed) – 
doubl(ed) – 
edit(ed) – 
encourage(d) – 
engineer(ed) – 
enlarge(d) – 
escalate(d) – 
establish(ed) – 
estimate(d) – 
evaluate(d) – 
examine(d) – 
expand(ed) – 
experience(d) – 
explore(d) – 
facilitate(d) – 
finalize(d) – 
formulat(ed) – 
found(ed) – 
function(ed) – 
govern(ed) – 
group(ed) – 
guide(d) – 
handle(d) – 
harmonize(d) – 
head(ed) – 
identify(ied) – 
implement(ed) – 
improve(d) – 
increase(d) – 
index(ed) – 

initiate(d) – 
inspect(ed) – 
install(ed) – 
institute(d) – 
interpret( d) – 
introduce(d) – 
invent(ed) – 
investigate(d) – 
justify(ed) – 
lead (led) – 
localize(d) – 
locate(d) – 
make (made) – 
manage(d) – 
maintain(ed) – 
mechanize(d) – 
merge(d) – 
moderate(d) – 
motivate(d) – 
negotiate(d) – 
open(ed) – 
operat(ed) – 
organize(d) – 
originate(d) – 
overc me (overcame) – -

perceive(d) – 
perform(ed) – 
pioneer(ed) – 
plan(ned) – 
prepare(d) – 
present(ed) – 
process(ed) – 
programme(d)– 
promote(d) – 
provide(d) – 
purchase(d) – 
raise(d) – 
recommend(ed)–  
record(ed) – 
recruit(ed)– , 
rectify(ied) – 
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redesign(ed) – 
repaire(d) – 
replace(d) – 
restore(d) – 
reverse(d) – 
review(ed) – 
revise(d) – 
save(d) – 
screen(ed) – 
select(ed) – 
service(d) – 
set up – 
solve(d) – 
sort(ed) – 
specify(ied) – 
start(ed) – 
stimulate(d) – 

strengthen(ed) –  
summarize(d) –  
supervise(d) –
support(ed) –  
systematize – 
test(ed) – 
train(ed) – 
transact(ed) – 
transform(ed)– 
triple(d) – 
upgrade(d) – 
validate(d) – 
vary(ied) – 
verify(ied) – 
win (won) – 
write (wrote) – 

To describe your skills the following adjectives are useful:

accurate – 
active – 
adaptable–
adept – 
broad–minded – -

competent – 
conscientious – 
creative – 
diplomatic – 
discreet – 
efficient – 
energetic – 
enterprising – 
enthusiastic – 
experienced – 
fair – 
firm – 
genuine – 
honest – 
innovative – 

logical – 
loyal – 
mature – , 
methodical – 
motivated–
objective–
outgoing – 
pleasant – 
positive – 
practical – 
productive –  
reliable – 
resourceful – 
self–disciplined–

sense of humor –   
sensitive – 
sincere – 
successful – 
tactful – 
trustworthy–
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Use these verbs and adjectives and really sell yourself. You only have a
few minutes to show how good you really are. By using this precise vocabu-
lary and being confident can help you make the best impression possible.

Text 7. Time For Work And Time For Fun

I. Answer the questions:
1. Have you ever been on business/holiday trip abroad?
2. Do you find it difficult to find yourself in other country?
3. Do you know how to check in?

II. Words and expressions:
1) to check in – ;
2) to have a reservation –  ( );
3) a single room – ;
4) a double room – ;
5) to check out –  ( );
6) to pay cash – ;
7) to pay by credit card – ;
8) room service – ;
9) to dial a number – ;
10) May I have my key, please? – , .

III. Read and title the following text.

***
When travelling people almost always stay at hotels. It is advisable,

therefore, to remember the following:
1. The first thing to do is to book a room in advance either by e–mail or
telephone. Otherwise you may arrive at the hotel and be told that there are no
rooms.
2. On arrival at the hotel go to the reception desk in the lobby and confirm
your reservation. The clerk will then give you a registration form to fill in and
sign (the form is filled in block letters). In smaller hotels you simply sign the
visitor's book and give your permanent address.
3. At large hotels you may ask for any service by telephone. You tell the
operator if you wish to be called at a certain time, you call room service when
you want a meal or drinks sent up to your room, valet or maid service if you
need something (a suit or dress) cleaned or pressed.
4. Let the hotel management know well in advance the day and time of
your departure.
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IV. Practise the following dialogue to train the arrival at the hotel.

B: Good morning. I'd like to check in.
Reception Clerk: Do you have a reservation with us?
B: Yes, I do. I made a reservation by phone last night.
R.C.: Your name, please?
B: Brian Mitchell from San Francisco.
R.C.: Would you spell your name, please?
B: M as «Marry», I as «Isaak», T as «Tommy», C as «Charley», H as «Harry»,
E as «Edward», double L as in «Lucy».
R.C. Okay. Let me see. You have a reservation for a single room. Is that cor-
rect?
B: Perfectly correct.
R.C. Have you already decided how many nights to stay?
B:  At  last  until  Wednesday.  But  I  may stay  longer  than  that.  When should  I
inform you about it?
R.C. Let us know Tuesday night. You can give us a ring until 11 pm
B: All right. What's the price of the room?
R.C. 75 euro per night. Please, fill out the registration card. Print your name
and home address.
B: Should I sign my name?
R.C.: Put your signature right here. OK, will you pay cash or by credit card?
B: By credit card. Do you need it right now?
R.C.: You can give me your credit card before checking out.
B: By the way, what's the checking out time?
R.C.: One o'clock in the afternoon.
B: Thank you. I have some questions.
R.C.: I'll be glad to answer them.
B: What about room service?
R.C.: Room service is available from 6 am to 10 pm. You can dial your order
from the telephone in your room.
B: Where is the restaurant?
R.C.: The restaurant is on the 25th floor. We also have a coffee shop. It's right
here in the lobby.
B: Thank you for the information.
R.C.: You are welcome. A bellboy will help you with your luggage. Your
room is number 1215. Enjoy your stay.
B: Thanks.

Talking Point
V. React on the following situations:
1. You are a guest at a hotel. You want to be awakened at 8 am. You ring
up the desk–clerk and say …
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2. You want some of your shirts to be washed. When the chambermaid
comes, you say …
3. Leaving the hotel you ask the desk–clerk to have your bill ready for
you. When you see the bill, you are surprised. It is not what you expected. You
say …
4. You arrive at the hotel in which you have reserved a room in advance
(by phone). The reception clerk says your name tells him nothing. You say …
5. You are leaving the hotel and you want your luggage to be taken down.
You ring for the desk–clerk and say …
6. You are flying to Edinburgh tomorrow where you will be spending a
few days. They recommend you to stay at the Castle Hotel. Wishing to make a
reservation you phone the manager and say …
7. You want to find out whether there are any free rooms at the hotel. You
say …
8. You hear the receptionist say that the hotel is heavily booked.
9. You want to get your room key and mail.
10. You want to have your bill at a hotel.

Text 8. There Is No Place Like Home

I. Answer the questions:
1. Is it difficult to find accommodation in a big city?
2. Where can you stay except hotels in other city?

II. Words and expressions
1) accommodation – ,  ( );
2) selfcatering – ;
3) inn – , , , ;
4) farmhouses – , ;
5) leisure facilities – ;
6) current prices – ;
7) value of money – .

III. Learn the following text and be ready to discuss the topics below

Looking for Accommodation
The choice of accommodation available in Britain is vast. It includes

hotels, inns, «bed and breakfasts», farmhouses and selfcatering establishments
– the list goes on. Stay at a castle that's been converted into a hotel, or at a his-
toric country inn, with low, wood–beamed ceilings – at some establishments
you can even sleep in a four–poster bed! Wherever you stay, you'll be pleased
with the quality, friendly service and value for money.
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Britain's large town and city hotels offer every comfort that you'd expect
– free Wi–Fi, satellite TV, swimming–pools, sauna and jacuzzi. There will be a
restaurant and bar. An increasing number of hotels have leisure facilities for their
guests – tennis courts, small golf courses for example. Other have local arrange-
ments for pony–trekking, golf, fishing, diving, sailing and so on. Hotels and res-
taurants are obliged by law to display current prices prominently.

For real value of money accommodation, a friendly welcome and the
best  chance  to  meet  the  British,  try  a  «Bed and Breakfast»  (B&B for  short).
You'll find B&B in towns, resorts and villages throughout Britain. Some are
private houses, others are old–world country pubs, yet more are farmhouses.
You don't need to book… just look for the sign B&B and walk up and knock at
the front door.

Guest houses, found mainly in seaside towns and other tourist centres,
are slightly more expensive but have more bedrooms and bathrooms.

Talking Point

IV. Share your opinion on the following:
1. Why do many visitors to a big city face difficulties in finding accom-
modation?
2. What are the advantages or disadvantages a) of a big hotel; b) of staying
at a hotel?
3. What features of a hotel might attract a tourist staying there?
4. What services can you get at a modern hotel?
5. What pleased you and displeased you at the hotel you stayed?
6. Why is it advisable to book a room in advance?

V. Make up a dialogue choosing one of the topics:
1. You've just returned from a business trip and are telling your friends
how you booked a room at the hotel.
2. A family with two small children wants to stay at the hotel. Imagine the
conversation between the mother and the receptionist.
3. You arrive alone at the only hotel in a town late at night to find that it is
quite full. Talk to a receptionist to accommodate you somehow.
4. You've made a reservation for a single room, now you need a double
room. Try to persuade the receptionist to give you the room you need.
5. You've lost the key from your room and you have to pay the penalty
which is very high.

VI. Write an advertisement for your own hotel. Follow the points:
1. How will you attract people?
2. What peculiarities will you have there to get more tourists?
3. Name your hotel and describe it in detail.
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Text 9. Public Opinion's Always In Advance Of The Law
(J. Galsworthy)

I. Read the text and find the answers to the following questions:
1. What do you know about PR?
2. What activities do public relations include?
3. What activities does press agentry involve?
4. What does the term «public affair» mean?

II. Words and expressions:
1) agentry – ;
2) publicity – , , , ;
3) to merchandize – , , ;
4) to confuse – , , ;
5) to distinguish – , , ;
6) to embrace – , , ;
7) to deceive – , ;
8) deception – , ;
9) to stimulate – , , ;
10) to promote – , ;
11) promotion – , ;
12) internal – ;
13) to evaluate – , , ;
14) to ascertain – , ;
15) to consume – , ;
16) to involve – , , .

PR and Related Activities

Public relations may include all of the following activities, but it is
never just any one of them: press agentry, promotion, public affairs, publicity
and advertising. PR activities also coexist with marketing and merchandising,
terms that are not synonymous. Since many people confuse public relations
with one or more of these activities, let us distinguish among them.

Public Relations PR is responsibility and responsiveness in policy and
information to the best interests of the institution and its publics. The public
relations practitioner is the intermediary between the interest represented and
all of the involved public. Public relations involves research into all audiences
– receiving information from them, advising management of attitudes and re-
sponses, helping set policy that will demonstrate a responsible attention to
these attitudes and responses and constantly evaluating the effectiveness of all
PR programs.
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Press Agentry Because PR had its origins in press agentry, many people
think that is all there is to public relations. Press agentry involves planning
activities or staging events that will attract attention to a person, institution,
idea  or  product.  There  is  nothing  wrong  with  simply  attracting  crowds  and
giving people something to see or talk about, provided there is no deception
involved. Although a press agent's principal aim is to attract attention, rather
than to educate or achieve understanding, some press agents manage to do
both.

Public Affairs Many public relations people are using the term public
affairs to describe their work. This is misleading, however, because public
affairs is a highly specialized kind of public relations that means community
relations and governmental relation, or dealing with officials within the com-
munity and working with legislative groups and with various pressure groups
such as consumers.

Talking Point
III. Answer the following questions:
1. What is the difference between public affairs and public relations?
2. What is a press agent's principal aim?
3. Why is a public relations practitioner considered an intermediatry?
4. What does the term «public affairs» imply?

IV. Choose five adjectives which you feel best describe «Public relations»,
«Press agentry», «Promotion», «Public affairs»:

responsive – ;
effective – ;
efficient – ;
responsible – ;
overall – ;
principal – ;
free – ;
warm – ;
formal – ;

successful – ;
pragmatic – ;
governmental – ;
legislative – ;
various – ;
shortsighted – ;
military – ;
internal – ;
external–

V. What do you think about PR now? Share your point of view with your
groupmates.
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VOCABULARY

Aa
abroad – , , 
achieve  – , 
accomplishment – , , 
accomplished – , 
accommodate – , ; , 
acquired – , 
adapting – , 
adaptive – 
adaptability – 
advance – ; 
advantage – ; 
adverts – ( .  advertisement) , 
advice – , 
advisable – , 
afford – ; 
age – , 
aim – , 
analyst – 
application – , , 
applicant – , , 
appliance – , , 
appropriate – , 
aptitude – , 
appearance – , , 
arrival – , 
assure – , 
attention – , 
attraction – , , 
available – , 
awaken – , ; , 

Bb
bill – , ; 
booked – , ; , 

apability – , 
carpenter – , 
case – , , 
celebrity – , , ; 
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certain – , 
chambermaid –  
cheap – , 
check out  – 
cheek – ; ; 
chips – , , 
clubber – 
collaborate – , 
combine – , 
confident – 
congratulations – 
conduct – , ; , 
conservative – , , 
continue – 
conversation – , 
correspondence – 
couples – , , , , 
credentials – , -

 ( , , ); 
curiosity – 
custom – , 
currently – , , 

Dd
deal with – , 
demand – , ; , 
departure – , 
device – , , , 
dial – , ; 
disadvantage – , , -

discussion – , , 
disobey – , 
double –  , ; , 
driving – , ; 
dynamic – , , , , -

Ee
emphasis – , , , 
embarrassing – , 
encourage – , , 
enjoy – , , 
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establish – , ,  ( )
event – , , 
expensive – , , 
exhausting – , 
experience – ( ) ; , 
except – ; , 
expect – , 

Ff
facilitate – , , , 
fill – ; , , 
fix – , , , 
flight – , , ; 
foreigner – , 
following – , ; , 
founded – , 
friendly – , 

Gg
generation – 
generally – , , 
get upset – , 
go sightseeing – 

Hh
hate – , ; 
heading – , ; , ; 
heavily – ; , , 
hopefully – 

Ii
Include  – , , 
imply – , ; ; 
impression – ; ; , 
improve – , , , 
influence – ; , , 
inspection – , , , 
intermediary – ; 
involve – , , 

Jj
jealous – , ; 
job – , ; , 
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Kk
keep up with fashion – 

Ll
lobby – , , 
logging into – 
look for – 
looking forward – 
leave (left–left) – , , 

Mm
major – , , 
manage – , ; , 
manufacture – , , ; ,

matter – , ; , 
mean (meant – meant) – , ; , , 
mention – , 
membership – , ; 
miner – , , 
miss – , , , ; ; 
modest – , 
motivated – , , 

Nn
north pole  – 
nowadays – , , 

Oo
objective – , ; , 
obtain – , , 
occasion – , , ; , 

Pp
package – , ; ; , ; ;

pay – ; , ; (pay for) , 
pen friend – 
penalty – , , 
permanent – , ; ; 
persuade –   ( .) ; ; 
possess – , , , 
prefer – 
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prepare – , , 
promise – ; 
press – , , ; , ; ,

price – , ; 
print – , ; 
primarily – 
principal – , , ; 
pronunciation – , , 
provide – , , 

Qq
quotation – , , ; 

Rr
relevant – ; ; ; 
reliability – ,
reply – , ; 
require – , , 
request – , 
rest – ; , , 
researcher – ; ; 
resort – 
reserved – , , 
reservation – , , 
responsibility – ; 
return – , 
routine –  ; ; , -

; 

Ss
salesperson – , 
satellite – , 
seek – , ; 
send (sent–sent) – , , 
shirt – , , 
signature – ; 
skyscraper – , 
specific – , , ; , 
success – , , 
suitable – , , , , -
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Tt
take turns – , , 
temper – , ; , ; 
tolerancing – ; 
tired – , , 
training – ; 
trip – ; , 

Uu
unimpressed – ,  ( ;

Ww
waste –  ; ; ; -

, , 
well–paid – ; 
whether –  ( ); 
wish – , ; , 
workaholic – ; , « » 
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